ORCHARD FARM R-V SCHOOL DISTRICT
SPECIAL EVENT SET UP REQUEST

Early Learning Center [] Discovery Elementary [/
Orchard Farm Elementary [1  Middle School [] High School []

(FIVE DAY PRIOR NOTICE APPRECIATED)

Event Name: Rcao\in‘s Tadceyonhon 3!’«3 and  Breacfast
Day & Date: Thursday, Dec. 1€¥% |
Time Event Starts: "1+ 45% '
Time Event Ends: 9300
Staff Person Responsible: Stily S&qk&ﬂ
“Area/Classroom Used: S-\»cu)c_ ,
Outdoor Areas Used; w=
- Estimated Number of People: 70
Number of Tables Needed: 12

Number of Chairs Needed: {2 . S+ﬂ¢.
Time Set Up Can Start; =~ = - ' - '
Extra Security Required: [Ives %No ) s B |
Extra Custodian Required: [ JYes No
Special Electrical Needs: [ IYes [¥INo '
Special A/V Needs: [IYes  [¥]No — .L:
o | o

Special Instructions: e I

2 Talles on back wall, o e |

10 Sed vp P Hhe Sides | g

Wb chairs | round fable (O el

ot the frond, 2 Trash Cang

PLEASE COMPLETE SET-UP SHEET WITH DETAILED LAY OUT

APPROVED BY: - DATE: _

- Email completed form to Mike Ochs at mikeochs@ofrS.com



